Employability Jan 2021
Task 1 / week 1 11 January
Fill out your details for the handwritten Application form. USE CAPITAL LETTERS.
An example has been done – do yours with your personal details on. Use a pencil to rub out any mistakes.
Task 2 / week 2 18 January
Type out your details for the “Type –on” Application form.  This can be found on Teams, and we can email a copy if you prefer.
Save it as “your name job App”
Copy the details you used for the handwritten application form.  Don’t worry about signing it – we will print them off and sign them at school
[bookmark: _GoBack]Task 3 / week 3 25 January
You will complete a cv.
A cv is a sheet of paper that contains the personal details an employer will want to see when you apply for a job. It usually contains a lot of the same information as a job application form.
I have attached a CV for you to complete in pencil. A typed one is better – if you can, do this at home – remember to make the details YOUR OWN. 
Instructions for this are on the “basic cv template instructions”
