Employability Award HL WB 18.1.21
Responsibilities of Employment

Responsibilities
1. Look up and write down a definition of the word (explain what it means)


Case Study
[image: Female mechanic servicing car at repair garage — occupation, spare - Stock  Photo | #225316716]
Jess is a mechanic.  She works for Ford.  Can you think what responsibilities she has at work?  Think of the jobs a mechanic would have to do.  For example, checking the oil or checking tyre pressures.
2. Responsibility 1:


 	Responsibility 2:


3. Employers have a responsibility to treat their employees fairly in the work place.  Identify two things employers should do to treat you properly in the work place.  You may give examples from: health and safety, behaviour and employment contract.
Health & Safety – Employers have to follow Health and Safety laws from the UK Government.  They have to keep their employees safe.
Behaviour – Employers treating employees with respect and not bullying their workers
Example 1:  I think employers should…


Example 2:


4. Read the following passage and answer the questions that follow.  Highlight some of the text.

There are many rules and regulations at work.  Rules and regulations outline how an employee is meant to behave.  You need to be on time for work, carry out your responsibilities and be a good employee.  Most jobs will require you to sign a contract.  This explains how you are meant to behave at work.  At work you could be sacked for swearing or being aggressive with your employer.  Some young people smoke and drink alcohol with their friends in their spare time.  You won’t be able to do this at work as you would be breaking health and safety regulations.  If you make racist or sexist remarks at work you could lose your job.  Wearing the correct clothing is important.  For example, you might have to dress smartly or wear a uniform.  Whereas at home you can wear casual clothes.
4a. Explain what a rule is

4b. Look up the meaning of a contract

4c. Explain why it is inappropriate to smoke and drink alcohol at work

Using the information in the passage, give two possible differences between work and other areas of your life.

Difference one:




Difference two:
5. Create a poster or power point which encourages good behaviour in the workplace.  Your poster can have some important do’s and don’ts for employees

· Don’t smoke at work
· Don’t drink alcohol in the workplace
· Don’t swear or be aggressive at work
· Don’t make racial comments in the workplace

· Treat people with respect

· Turn up on time for work

· Wear the correct uniform

· Follow Health and Safety rules

6. What would you consider to be inappropriate behaviour at work?
Make a list of inappropriate behaviours
For example,
· Swearing
· Spitting
· Drinking alcohol
· Telling racist or sexist jokes

[bookmark: _GoBack]Try to come up with 10 inappropriate behaviours – you can illustrate them.
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